
JOB TITLE:  Children’s and Family Ministry Coordinator 
	  
	 Start Date: Open 
	 Schedule:  Flexible – 15 hrs per week/12 months 

ROLE SUMMARY:  Develop and support a vibrant and effective Children’s Ministry from nursery 
through 5th grade.  Responsible for building positive relationships with children and families 
and coordinating Children’s Ministry programs and events.  The Coordinator will develop and 
grow the Children’s Ministry by fostering and maintaining positive relationships with the 
Pastors, church staff, church members, Preschool and community at large by developing and 
maintaining effective programs and events. 

DETAILED ROLE RESPONSIBILITIES AND DUTIES:   
Programs: 

Weekly 
➢ Coordinating Nursery and Sunday School volunteers 
➢ Attend staff meetings. 
➢ Assist with recruiting volunteer teachers/leaders for the Children’s Ministry.  
➢ Collaborate with the planning and coordinating of an effective curriculum for 

Sunday school. 
➢ Supervise Sundays Open LOFT time (9:30am to 10:20am)  
➢ Supervise Sunday School class (10:20am to 11:30am) includes large group and 

small group time. Sunday School starts in August and ends the end of May. 
	 Monthly 

➢ Coordinate faith development opportunities for community outreach with our 
church and preschool families.  

➢ Monitoring supplies for Nursery and Sunday School. 
➢ Create and develop a children ministry team to implement curriculum, facilitate 

trainings, evaluate curriculum and implement improvements.   
	 Annually 

➢ Coordinate milestones/faith stepping stones i.e. Baptism, First Bible and First 
communion.  

➢ Easter Celebration includes craft, egg hunt, decorating cookies, face painting, 
etc., for family and friends of KOG.   

➢ Fall/Halloween Celebration including Trunk or Treat. 
➢ Vacation Bible School. 
➢ Coordinate Fall, Winter, Spring and summer events for children and family 

engagement.  

REPORT TO:  Senior Pastor  

SEND RESUME TO:  info@kogaz.org 

2085 East Southern Avenue I Tempe I AZ I 85282 I 480-838-0477


